DHIeNbCCKUM TEXHOIOTHUECKU HHCTUTYT (puiinan) (henepaabHOro rocy1apCTBEHHOTO
OrO/1KETHOrO0 00pa30BaTEIILHOTO YUPEKICHMUS
BBICILIEr0 00pa30BaHMs
«CapaToBCKull TOCYAapCTBEHHBIN TEXHUYECKUI YHUBEpcUTET MMeHH ['arapuna 10.A.»

Kadenpa «9xoHOMUKa 1 TyMaHUTapHbBIEC HAYKU)

PABOYAS ITPOT'PAMMA

10 JUCLUIUINHE
b.1.2.4 «J/lenoBoe 001IeHNE HA MHOCTPAHHOM SI3BIKE)
HamnpayieHust ToAroToBku 18.03.01 «XuMuueckas TEXHOJIOT U
npoduiib: « TeXHOIOTUS XUMUYECKUX U HEPTETa30BbIX TPOU3BOICTBY

dbopma 00yueHus — 3a04Hast
Kypc — 2

ceMecTp — 5

3a4ETHBIX €IUHULL — 2

9acoB B HEJIEITIO —

BCETO YacoB — 2

B TOM YHCJIE:

JICKIIUU — HET

KOJUIOKBUYMBI — HET
MIPaKTUYECKUE 3aHATUS — 8
1abopaTOpHBIC 3aHATUS — HET
camocTosATenbHas pabora — 64
3a4eT — 5 CEMECTP

9K3aMeH — HET

PI'P — Her

KypcoBasi paboTa — HET
KYpPCOBOM MTPOEKT — HET

Pabouas nporpamma obcyxaeHa Ha 3acenanuu kadenpsr O1'H
«30» mas 2023 r., npotokoa Ne 9

3aB. kadeapoii ¢ '//{(/pkm/ / EpmakoBa M.JI. /

Pabouas nporpamma ytBepkaeHa Ha 3aceganuu Y MKH
«26» nrons 2023 r., mpotokos Ne 5

[Ipencenarens YMKH @Mﬂeaxma H.JL/

NoANKCH

Drrennc 2023



1. Ieau u 3a1a9u IUCHUNIHHBI

[lenpto  cmenkypca  SIBISETCS  NMPHOOPETEHWE  CTYJICHTaMH  KOMMYHHUKAaTHBHOU
KOMIIETCHIIMH, YPOBCHb KOTOPOH MO3BOJSET HCIOJB30BATh WHOCTPAHHBIN SI3BIK B COIUATBHO-
OBITOBOH, COIIMOKYJILTYPHOM U ACIIOBOM chepax OOIICHHS.

B pesynprare wW3ydeHUs OUCLUMIUIMHBI CTYAEHTBI JOJDKHBI MMETh HAaBBIKM YCTHOW H
MUCBMEHHOW pPeYM Ui JEeTOBOrO OOIIeHHs (TeleOHHBIE Pa3roBOPHI, JEIIOBBIC TEPErOBOPHI,
yuyactue B paboTe Hay4yHOW KOH(EpeHLMHU, JeloBas IMepenucka), B IMpeaeiax TEeMaTHKU,
MPEeyCMOTPEHHON pabodeil mporpaMMoil MJisi HESI3bIKOBBIX BY30B H TOCYAapCTBEHHBIMU
o01ieo0pa3oBaTeIbHbIMU CTAaHAAPTAMH.

2. Mecto nucunmiuabl B ctpykrype OOII BO
JluciumiiiHa OTHOCUTCS K BapuaTHBHOW dactu Onoka b.l1. Jlms ocBoeHWsl naHHOU
JUCIUIUIMHBI CTYJEHTHI JOJDKHBI BIAJE€Th 3HAHUSAMU M KOMIIETEHIMSMH, TPUOOPETEHHBIMU TPU
U3ydeHHH 0a30BOT0 Kypca HHOCTPaHHOTO si3bIKa (1-3 cemecTphl).
KoMmnereHuun u yMmeHHs, MOIy4YaeMble MPU HM3YYEHUM JAHHOM JUCHUIUIMHBI TECHO
CBA3aHbl C JIPYIMMH OOLIEKYJbTYPHBIMM KOMIETEHLMSIMH, KOTOPBIMU JOJDKEH BIAJIETh
BBIITYCKHUK UHCTUTYTA.

3. TpeOoBaHus K pe3yJIbTaTaM OCBOCHUS JUCHUIIMHBI
W3yuenne AMCHMIUIMHBI HAmpaBieHO Ha (OpPMUPOBAHHE CIEAYIOUIMX KOMITCTCHIIN:

B pe3ynbTare 0CBOCHMS AUCUUILUIMHBI CTYAEHT JTOJKEH:

3HaTh:

- crierupugecKkue 0COOCHHOCTH JICIIOBOTO CTUJISI H3y4aeMOoro sI3bIKa;

- WHOS3BIYHBIE JIEKCUKO-TPAMMATHUYECKHUE CTPYKTYpPhl, CBOMCTBEHHBIE JIETOBOMY CTHUIIIO
YCTHOW M MIUCbMEHHOW pedH.

YMeTh:

- TMPUMEHATh O(PHUIMAILHO-JEIOBYI0 TEPMUHOJIOTHIO B WHOS3BIYHOW YCTHOH U
MMCbMEHHOW peyH;

- BECTH JIETIOBYIO KOPPECTIOHICHIINIO HA MHOCTPAHHOM SI3bIKE, MPABUIILHO €€ 0OPOPMIISTh
B SI3BIKOBOM OTHOILICHUU.

Brnaners:

- OCHOBHBIMH BHJIaMH YCTHOM U THUCHMEHHOW KOMMYHUKAllMU B cdepax AeI0BOro
O0IIICHUS;

- OCHOBaMHM MYyOJIMYHOW peYM MW TPE3CHTAllUU pe3ylIbTaTOB MCCIIEIOBAaHUM Ha
WHOCTPAHHOM SI3BIKE.

[lepeuens TIaHUPYEMBIX pPE3yAbTATOB OOYYEHMsS IO AUCHUIUIMHE, COOTHECEHHBIX C
MJIAaHUPYEMBIMU PE3yJIbTaTaMH OCBOCHHUS 00pa30BaTEIbHOM MPOrpaMMbl

Koxn u HaumeHoBaHue Koz u HanMeHoBaHNE HHIUKATOPa JOCTH)KEHHUS
KOMIIETEHIINHT KOMITETEHIINH (COCTaBIISIONIEH KOMIIETEHIIMN)
(pe3ynbTar OCBOEHUS)

VYK-4. CiocobeH ocymecTBIsSITh N-1 yk.4. — ymeeT BecTu 0OMEH J1eJ10BOM HHPOpMaIien B

JIEJIOBY0 KOMMYHUKAIIHIO B YCTHOM M MMCbMEHHOM (JOpMax Ha TOCYAapCTBEHHOM
YCTHOM M MHUCbMEHHOH opmax Ha | si3bike PO 1 nHOCTpaHHOM (BIX) A3BIKE (aX).
rOCY/IapCTBEHHOM $I3bIKE -2 yk-4— OTIMYACTCS YMEHUEM BECTH OOMEH J1€J0BOM
Poccuiickoit ®enepannu u uH(popmarel B yCTHOM U MUCbMEHHOW popMax HE MEHEe
MHOCTPAaHHOM (bIX) sI3bIKe(ax) 4eM Ha OJTHOM MHOCTPAHHOM SI3BIKE.

NJ-3 yx.4. — BIaeeT COBpeMEHHBIMU HH(OPMAITMOHHO-
KOMMYHHKATHBHBIMU CPEJICTBAMU JJIsi OOMEHa J1eJI0BOU
nH(popmanuen




Kon u HanMeHoBaHMe HHIMKATOpA HaumeHnoBaHue nokasaress OleHUBaHus (pe3ysibrara

JOCTHKEHUS] KOMIETEHLIUU 00y4yeHHs 10 JUCLUILINHE)
NJ-1 yk-a. — yMeeT BeCTH OOMEH | - JIEKCUKY U (Pa3eosIOTHI0 B MUHUMAIBHOM 00BEME,
Je10BoM MH(opMaleil B ycTHOH | TpeOyeMOM y4eOHBIM IIJIaHOM I10 TUCLUILINHE;
U MUCbMEHHOH (opmMax Ha - cienuguUecKkue 0COOEHHOCTH JETI0BOTO CTUIIA -
rocyJapCTBEHHOM si3blke PO 1 U3y4aeMoro s3bIKa;
MHOCTPaHHOM (BbIX) A3BIKE (aX). JICKCHKY, ()pa3eoIoTHI0, TPAMMaTHYECKUI CTPOi

MHOCTPAHHOTI'O 53bIKa B 00bEMe, HEOOXOIUMOM JIJIs
OCYILIECTBIICHHS] KOMMYHHUKALIUU B chepe JeT0BOro

oOIeHMsI.
N-2 yx.4.— OTINYAETCS YMEHHEM | - IPUMEHSATH OUIIHATEHO-/IEIOBYIO TEPMUHOJIOTHIO B
BECTH OOMEH JIeTTOBOM WHOS3bIYHON YCTHOW M MMCbMEHHOM peun;
uH(popMaIuei B yCTHOU 1 - BECTH JIETIOBYIO KOPPECTIOH ICHIIUIO HA MHOCTPAaHHOM
NUCbMEHHOU (hopMax HE MeHee A3BIKE;
YeM Ha OJJTHOM MHOCTPAHHOM - TPaBWIBHO O(hOPMIIATH JAETOBYIO KOPPECIIOHICHIIUIO B
A3BIKE. SI3BIKOBOM OTHOIICHHUHU.
N-3 yk-4. — BIageer - BJIaJI€T OCHOBHBIMH BHJaMH YCTHOW U TUCbMEHHOU

COBPEMEHHBIMU HH(POPMALIMOHHO- | KOMMYHHUKAIUH B c(hepax J1eJ0BOro oOIIeHus;
KOMMYHHUKATHUBHBIMU CPEJCTBAMH | - BJIaJIC€T OCHOBAMHU ITyOJIMYHON PEU U MPE3EHTALUU
U1 oOOMEHa JeJI0BOM pe3ysbTaTOB UCCIIEAOBAHUI Ha HHOCTPAHHOM SI3BIKE.
uH(popManuen

4. PacnpenesjieHue TPYA0eMKOCTH (4YAac.) TUCHUILIMHBI 10 TEMaM U BUIaM 3aHATHI

Ne Ne Ne
Mopyns|Hegenu | Temsl HaumenoBanue Yacel/ VI3 HUX B MHTEpaKTUBHOH (opme
Tembl
Bcero [Jlekiuu |Komnok-mbr Jlabop-e |[Ipaktuu-e CPC
1 2 3 4 5 6 7 8 9 10
5 ceMecTp
1-3 1 | TenedonHsIit pazroBop 18 - - - 2 16
4-7 2 | Yyacrue B pabote 18 - - - 2 16
KOH(epeHIun
8-12 3 | JlenoBeIe meperoBophl 18 - - - 2 16
13-16 4 | JlenoBas KOppPECIOHICHIIHS 18 - - - 2 16
Bcero 72 - - - 8 64
5. CoaepsxkaHue JICKIMOHHOI0 Kypca
Jlek1moHHBIN Kypc y4EOHBIM TUIAaHOM HE MIPETyCMOTPEH
6. Conepxxanue KOJNIOKBUYMOB
KonnokBuymbl yd4eOHBIM IUIAHOM HE MPEyCMOTPEHBI
7. IlepevyeHb NPAKTHYECKHUX 3AHATHI
Ne Bcero Ne Tema npakTu4ecKkoro 3aHsTHs. 3alaHus, BOIIPOCHI, Yy4eHo-
TEMBl | YacoB | 3aHATHUSA oTpabaTbIBaeMble Ha MPAKTHYECKOM 3aHATHI METOANYECKOE
obecrieyeHue
1 2 3 4 5




N3yuenne W 3aKkpeIuieHWE OCHOBHBIX  KIIHIIE
pa3roBOpHBIX  (GOpMyn  ACIOBOTO  OOIIEHUs

MOATBEPKJICHUE, OTMEHAa  BCTpeud. YyacTue
CUTYaTUBHO-00YycCIIOBIIEHHOM Oecene. PoneBbie urpsl.

HHOCTPAHHOM  A3BIKC 110 TeJ'Ie(bOHy. Ha3HaquI/Ie,

[1]. [2]. [3]

UCTOJIB3YEMBIX MPH paboTe KOH(PEePEHIINH.

PosnieBbie urpel.

WN3yuenne U 3akperyieHHe OCHOBHBIX TEPMHHOB,
pa3roBOpHBIX  (QOpMYT M JIEKCUYECKHX OOOpOTOB,

[TyOnu4HOE BBICTYILICHUE, OOCY)KICHHE BBICTYILICHUIL.
Ydyacte B CHTyaTHBHO-0OycioBleHHOW  Oecere.

[1]. [2]. [3]

KOHTpaKTa, JIeJJOBOM KOMaHAMPOBKE. YdacTue
CUTYaTUBHO-00YCIIOBIICHHOM Oecene. PonieBbie Urpel.

N3yuenne ©  3aKkperuieHME OCHOBHBIX TOPTOBBIX,
IOpUANYECKUX, (DUHAHCOBBIX TEPMHMHOB. Y4acTHE B
MeperoBopax O 3aKynke TOBapoOB, IMOJINHCAHUU

[1], [2], [3]

(OpPMYITHPOBKH, UCTIOIb3YEMBIC B JICTIOBBIX MTHChMaX.
CocraBiieHue pe3rome.

I/I3yquHe IIpaBUjI O(l)OpMJ'IeHI/IH ACJIOBBIX ITMCEM, BHbI
JCIIOBBIX IIHUCEM, OCHOBHBIC CTaHJApTHBIC

[1], [2], [3]

8. IlepeueHb J1a00pPATOPHBIX padoT

JlaboparopHbie pabOThI HE IPETYCMOTPEHBI YICOHBIM IIAHOM

9. 3agaHus 119 CaMOCTOSITeIbHON PadoThI CTYI€eHTOB

TEMBI

Bcero
YacoB

3amanusi, BOMPOCH, ISl CAMOCTOSTEILHOTO H3yICHUS
(3amanus)

YueHo-
METOANYECKOE
oOecrieuenne

3

4

16

BrinosiHeHue 3a1aHUi 110 yKa3aHUIO TPENOAaBaTelis u3
UCTIONIB3YEMBIX Y4eOHO-METOANUYECKUX MaTepUaIoB U
HpGI[Ha?,Ha‘IeHHBIX IJIs CAMOCTOSATCIIBHOTO BBIITOJIHCHUST
BHE ayJIUTOPUHU

[1], [2]. [3]

16

BrinosiHeHuE 3a1aHUM 110 YKa3aHUIO IPENOAaBaTelisd U3
UCTIONIB3YEMBIX Y4eOHO-METOANUYECKUX MAaTepUAIIOB U
HpGI[Ha?,Ha‘IeHHBIX IJI1 CAMOCTOSATCIIBHOTO BBIITOJIHCHUST
BHE ayJIUTOPUHU

[1], [2]. [3]

16

BelnonHeHne 3aaHui 110 YKa3aHUIO MPENoaaBaTes u3
UCIOJIb3YEMBIX Y4eOHO-METOANUECKUX MaTepUaioB U
IIPEIHA3HAYEHHBIX U CAMOCTOSTEIBHOTO BBIIIOJIHEHUS
BHE ayIMTOPUU

[1], [2]. [3]

16

BelnonHeHne 3aaHui 110 YKa3aHUIO NPENoaaBaTes u3
UCIOJIb3YEMBIX Y4eOHO-METOANYECKUX MaTepUaioB U
IIPEIHA3HAYEHHBIX Ul CAMOCTOSTEILHOTO BBIIIOJIHEHUS
BHE ayAUTOPUU

[1], [2], [3]

10. PacueTHo-rpajduueckas padora

11. KypcoBasi padora

KypcoBble paboTbl HE MPEeAyCMOTPEHBI YU€OHBIM IIAHOM

12. KypcogBoii npoekTt

PaC‘{CTHO-Fpa(I)I/I‘-ICCKI/IC pa6OTLI HE IPEAYCMOTPCHBI y‘~IC6HBIM IIJIaHOM




KypcoBoii mpoeKT He nperycMOTpeH YUeOHBIM MJIAHOM

13. ®oHA OLEHOYHBIX CPEICTB /IS MPOBeIEHHs MPOMEKYTOYHOI aTTecTalun
o0y4aromuxcs 1Mo JUCHUIIHHE
JUia arrecranuyu OOY4YarOIIMXCS Ha COOTBETCTBUE HUX IEPCOHAIBHBIX JOCTHXKEHUN
[O3TAIHbBIM TPEOOBaHUAM OCBOEHMSI IUCLUILINHBI «/[enoBoe oOieHre Ha THOCTPAHHOM SI3bIKE»
(TeKymuii KOHTPOJb YCIIEBAEMOCTH M TPOMEXKYTOYHAs aTTECTAlHs) HMPUMEHSIOTCS (POHIBI
OLICHOYHBIX CPEICTB, BKJIKYAIOIIAE THUIIOBBIE 3aJaHus, TECTbl W METOABl KOHTPOJ,

MO3BOJIAIOIIUMC OUCHUTD 3HAHUW, YMCHUSA U YPOBCHDb HpHOGpeTeHHBIX KOMHCTGHHHﬁ.

Kpumepuu onpedenenus cghopmuposannocmu Komnemernyuil Ha paziuyHulxX YPOGHAX UX

Gopmuposarus
Ne YpoBHU CopnepxarenpHoe OcHOBHbIE IPU3HAKU YPOBHS OCBOEHUS
c(OPMHPOBAHHOCTH ONMCAHUE YPOBHS KOMIIETEHIIMH (IECKPHUIITOPHI)
KOMIIETEHIIMH
1 IToporosslii OO0s3aTenbHbI U1 BceX | 3HAeT: JEKCHUKY J1el10BOH chepbl,
YpOBEHb CTYJCHTOB-BBIIIYCKHUKOB | IIPaBHJIa PEYEBOr0 STUKETA.
BYy3a 110 3aBEpLICHUH YMmeer: GopMHPOBATH PEUEBOI STUKET
ocoenus OIIOIT BO B COIIMAIIbHO-ZIETIOBOH cpepe oOuieHusI.
Buaapeer: cpeacrBamu gppazoBoro u
TEKCTOBOI'0 YPOBHEH OpraHU3aliu
TEKCTa IIPU COCTABIICHUU JI€JIOBON
JIOKYMEHTaI1H.
2 [IponBuHyTHIN [IpeBbiicHNE 3HaeT: JEKCUKY J1e10BOM cepsl,
YpOBEHb MUHUMAaJIbHBIX IpaBUJIa PEYEBOr0 ATUKETA, IPAaBUJIA U
XapaKTEPUCTUK IIPUHLIUAIIBI KOHCTPYUPOBAHHUS JEJI0BOTO
c(hOPMUPOBAHHOCTH UchMa.
KOMIIETEHIINH JUIs1 YmMmeet: GopMHUPOBATh PEUEBON ITUKET B
BBIIIYCKHHKA By3a COLIMAIIbHO-/IENIOBOH cepe oOmeHus;
pacro3HaBaTh HHPOPMALIUIO, UCTIONB3Ys
COLIMOKYJIbTYPHBIE 3HAHUSI.
Baaneer: cpeactBamu ppazoBoro u
TEKCTOBOT'O YPOBHEH OpraHU3aliu
TEKCTa IIPHA COCTABIIEHUH JI€JI0BOM
JOKYMEHTAIMH; IPUMEHSET
JIEKCUYECKHE U TPaMMaTHYECKHE
CPEICTBA U 3HaKH, MapKUpYIOIINe
MHTOHALIMOHHOE 0OpPMIICHHE U
OTpaXarolllie MHEHNE TOBOPSIIIETO.
3 Beicoknii MakcumaibHO 3HaeT: JEKCHUKY JIeJ0BOM cepsl,
YpOBEHb BO3MOXKHAs MIpaBUJIa PEUEBOT0 ATUKETA, IpaBUIla U
BBIPAKEHHOCTh IIPUHLIUAIIBI KOHCTPYUPOBAHUS JEJI0BOTO
KOMIIETEHIINH, BaXKEH KaK | MUChbMa, IPUHIIMIIBI OPTaHU3alluK TEKCTa
Ka4eCTBEHHBIH OPUEHTHP | FJEKTPOHHOTO COOOIIEHHUS, CITyKEOHOM
JUISE 3aMMCKH, MyOJINYHOTO BBICTYIICHUS.
CaMOCOBEPILIEHCTBOBAaHUS | YMeeT: (pOpMUPOBATH pEUEBOM ITHKET B
COIMAIBHO-/IENIOBOM chepe oOmieHns;
pacro3HaBaTh HH(POPMAIINIO, UCTIONb3YS
COLIMOKYJIbTYpHBIE 3HaHUs; opopmiIseT
JIeTIOBYIO TIEpENHCKY, BeJleT Oeceny,
MIEPEroBOPhI HA UHOCTPAHHOM SI3bIKE.
Buaageet: cpeactBamu ¢ppazoBoro u




TEKCTOBOT'O YPOBHE# OpraHu3aiun
TEKCTa MPHU COCTABJICHUH JICIIOBOM
JOKYMEHTAIUH; TPUMCHSET
JICKCHYECKHE U TPAMMAaTHYECKUE
CPEJICTBA U 3HAKH, MAPKUPYIOIIHE
WHTOHAIIMOHHOE 0POPMIICHUE U
OTpaXXaIoIINe MHEHHE TOBOPSIIIETO.

Komnerenuus YK-4 cuutaercsa copMupoBaHHOM B TOM CIy4ae, €ClIU CTYJIEHT BIMOIHIII

BCC NPCAYCMOTPCHHBIC IMPAKTUYCCKUC 3adaHHsd, CaMOCTOATCIBbHYIO pa60Ty n cgajl 3a4eT IIO

JTUCIUILINHE.
YpoBEeHb OCBOECHMSI TUCLUIUIMHON ONpenensieTcs Mo CASAYIOUIMM KPUTEPUsAM: 3auyTeHO,
HE 3a4TEHO.
Kpurepuit XapakTepucTuka

3auTeHo 3acIy’KUBAaeT CTYIEHT, OOHAPYKMBLIMI 3HAHHUA OCHOBHOTO Yy4e€OHOIO
MaTepuaia, CHpPaBISIOIIMNCA C BBIIOJHEHUEM NPAKTUYECKUX 3aJaHUH,
MPEIYyCMOTPEHHBIX ~ MPOrpaMMON. 3auTE€HO BBICTABJSETCS  CTYACHTAM,
MIOKA3aBIIUM CHUCTEMaTHUYECKUH XapakTep 3HAaHUN [0 JUCUMIUIMHE U
CHOCOOHBIM K MX CaMOCTOSATEIHHOMY IOIMOJHEHHUIO U OOHOBJICHHUIO B XOJ€
JaJbHeNe yueOsl.

He 3auteno BBICTABJIIETCS CTYAEHTY, OOHApyKMUBILIEMY IpPOOENbl B 3HAHUSIX OCHOBHOTO

y4yeOHOro Marepuaina, JOMNYCTUBLIEMY HNPUHUUNHMAIbHBIE OLIMOKU B
BBIIIOJIHEHUM IIPELYCMOTPEHHBIX IIPOrpaMMOM NpakTUYeCKHUX 3anaHuil. He
3aYTEHO CTABUTCS CTYAEHTaM, KOTOpPbIE HE MOT'YT IPOJOJKUTE 00yueHHE UITU
NPUCTYNUTh K  HPO(ECCHOHANBHOM  NEATENbHOCTH 1O  OKOHYAaHUU
00pa30BaTEeNBPHOIO  YUpEXAEHUs 0e3 JIOMOJHUTENBHBIX  3aHATHH IO
COOTBETCTBYIOLIEH JUCLUIUINHE.

Bonpocsl qu1s 3a4yera
IIpoBenenue 3au€ra OCYLIECTBISAETCS MO pe3ylbTaTaM MpPOBEPKH (HOPMUPOBAHMS

KOMHGTGHHI/Iﬁ IO CTCIICHU BJIAJICHUSA MHOCTPAHHLIM SA3bIKOM Ha YPOBHC COLIMAJIBHOTO, OBITOBOT'O
" ACJI0BOIO O6H_I6HI/I$I B paMKax H3y‘IeHHOﬁ TCMATUKU.

BOooo~NoGR~WNE

IIpuMepHBbIii HepedYeHb BONPOCOB K 324€eTy
Business English as a special language aspect.
The visit of a foreign partner.
Guests, clients and customers.
Job hunting. Recruiting. Talking about your job.
Resume and Curriculum vitae.
What should one do while job seeking.
Interview.
Making arrangements for a business trip. Travel.
Business meetings.
. Trade. Wholesaling.
. Trade. Retailing. Market research. Direct sales. Home shopping.
. Telephone conversations.
. Business letters. Enquiry-letters.
. Business letters. Letters of offer.
. Business letters. Letters of orders.

. Business letters. Claims and Adjustments.




17. Business Letters. Social Letters.
18. Negotiating.

TecToBbIe 32 JaHUA M0 JUCHHUILINHE
TecroBas mpoBepka (GOPMHPOBAHUS KOMIIETEHIMH IMPOBOJUTCS C IOMOINBIO TECTa,
pa3paboTaHHOTO IpenoAaBaTeasiMu Kadeapol.

IIpumepHbIe BAPUAHTHI TECTOBBIX 3aIaHU
Bapuanr 1.
[TponymaiiTe pe3tomMe, yUUTHIBas CIEAYIONINE 00s3aTeIbHbIE TyHKTHI:
Objective summary;
Experience;
Education (Background);
Personal;
References.
Hanumure cobctBernyro ouorpaduto (CV), monp3ysace odpazmnamu.

Bapuanr 2.
CocraBbTe (hakc-cooOIEeHHE CBOCH KOJIJIeTe U3 ABCTPAIHMHU C MPOCKOOH ITOMOYB BaM B

IJIAaHUPOBAHUHA BAlICI'O0 BU3UTA, UCITOJIB3Yyd CICAYIOUIYIO I/IH(i)OpMaI_II/IIOZ

You are going on a business trip to Australia. Send a fax to your Australian colleague, Sally
Jones, to tell her about the arrangements. Ask her to make hotel bookings, hire a car for you and
do all the necessary preparations. Use the note below:

Trip to Melbourne — November 7 2006

Arrangements:

*flight — BA 135T heathrow, London 1300; arrive Melbourne 0800 November 8"

*Hotel Ramada Inn — November 8" — 11"

*\/isit regional offices — November 9"

*\/isit Head office in Victoria — November 12"

*Flight BA 136F Victoria — November 13"

To book:

*Transport from airport — Ramada Inn

*Hire car to go to regional offices — November 9"

*Hotel for night of November 12" — Victoria

Bapuant 3.
[TpencraBeTe, uto Bol B Heto-Nopke xoTute ocranoBuThCS B otene. Chopmymnupyiite cBou

OTBETHI Ha PEIUTMKH CITyKaero (IOMHUTE O aMEPHUKAHO-OpPUTAHCKUX COOTBETCTBHSIX):
Clerk: Good morning, sir. Can | help you?

You:

Clerk: I'm sorry, sir. I’'m afraid we have no single rooms available at the moment.
You:

Clerk: Let me see... Yes, there are some double rooms.

You:

Clerk: 20 dollars a night.

You:

Clerk: 'm afraid not. It’s the cheapest available.

You:

Clerk: You may try Europe Hotel. It’s two blocks down this street.

You:




Bapuanur 4.
CocTaBbTe CIEAYIONINE MIChMa-3aIPOCHI:

1. A letter to Professor K.J. Hackett, a lecturer of Columbia University and a well-known
specialist on American economy asking him to speak before a group of students. Describe the
kind of group you have, how many students are in it and how long you wish him to speak. Be
sure to give the exact time and place.

2. A short letter to Information Service, Post Office Department, Washington D.C. for
one of these pamphlets: “Natural Economy in the United States stamps” or “Postal Service for
Businessmen”.

14. O6pa3oBaTe/ibHbIE TEXHOJIOTHH
B mpouecce 00ydyeHuss YTEHHUIO M YCTHOM pedyM MNpEeayCMOTPEHO HCIOJIb30BaHHE
AKTUBHBIX M MHTEPAKTUBHBIX NPUEMOB OOYYEHMs: POJIEBBIX U JIEJOBBIX HUIP, CUTYaTHBHO-
00yCJIOBJIEHHBIX 33/1a4 110 U3y4aeMOW TeMAaTUKE, PAa3IMUHBIX TUCKYCCHI.

15. Ilepeyennb yueOHO-MeTOAUYECKOTO oDecriedeH s AJIsl 00YyYAIIUXCS MO TUCHHUILINHE

OcHoBHas JInTepaTypa
1. Kocrepuna, 1O. E. JlenoBoii anrnuiickuii si3eik = Business English : yae6Hoe mocobue /

IO. E. Kocrepuna, M. B. Jlacuna, C. }O. Bssuruna. — Owmck : OMCKHI TOCYIapCTBEHHBIN
TexHu4yeckud ynmsepcuteT, 2020. — 96 c. — ISBN 978-5-8149-2981-5. — Tekcr :
anekTpoHHb // Ludposoit obpazoBarenbubiii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/115417.html (mara ob6pamenus: 31.08.2023). — Pexum pocryma:
JUTS aBTOPHU3HP. MTOJIb30BATEIICH.

2. Crageena, H. A. JlenoBoii anrnuiickuii 361K : yaeOHOe ocoome / H. A. Cradeera, B.
B. FOpamkuna. — Tromenp : TioMeHCKHIT MHAYCTpUaNbHBIA yHUBepcuteT, 2019. — 76 ¢. —
ISBN 978-5-9961-1915-8. — TekcT : 2neKTpOoHHBIH // DnekTpoHHO-0nOmmoTeynas cuctema [IPR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/101410.html. — Pesxxum mocrtyma: ajst
apropusup. Ilonp3oBarenen

JlonosHuTEILHAA JTUTEPaTypa
3. Nammnua, A. B. Anrnuiickuil s3bIK 111 MPO(eCCHOHATBHOW MPaKTHKH : ydeOHOe

mocoome / A. B. Ilammua, M. B. Jlenexo, P. P. Ilomomsx. — Tromenb : TromeHCKmit
UHAyCTpUaibHbI yHuBepcuteT, 2019. — 78 c¢. — ISBN 978-5-9961-2135-9. — Tekcr :
ANEKTPOHHBIN // DnextpoHHOo-OmOmmoreuyHass cuctema [PR BOOKS : [caiit]. — URL:

https://www.iprbookshop.ru/101439.html. — Pexxum moctymna: mis asropusup. [lons3oBareneit

4. Tepemenko, FO. A. [lenoBoii anrnuiickuii s3Ik : yueOHoe nocobue / FO. A. Tepemienko.
— CapatoB : A#i [Iu Op Menua, 2019. — 76 ¢. — ISBN 978-5-4486-0567-3. — TekcrT :
ANIEKTPOHHBIN // OnextpoHHO-OmOmmoreyHass cuctema [PR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/85745.html. — Pexwum noctymna: ajst aBTOPH3HP. MOIb30BATEICH. -
DOI: https://doi.org/10.23682/85745

HNuTepHeT-pecypcsl

MaTepI/IaJ'ILI u3 I/IHTepHCTa HUCIOJIB3YIOTCA B KAa4YCCTBC MOOIOJIHUTCIBHOI'O y‘-IC6H01“O
MaTepHuaia U MaTepuaia Jjis CaMOCTOSITEIbHON paboThI CTYJEHTOB. AJpeca CaliTOB:

1) http://www.englishclub.com/business-english/index.htm

2) http://www.learn-english-today.com/business-english/A-business-english-
contents.html

3) http://www.videovocab.tv/

4) http://www.businessenglishpod.com/



http://www.videovocab.tv/
http://www.businessenglishpod.com/

16. MaTepuabHO-TeXHHYeCKOe o0ecnedyeHue

YueOHasi ayiuTopus VIS NMPOBeIeHUs] 3aHATHII CEMHUHAPCKOr0 THUMA, BHITOJHEHUSI
KYpPCOBBIX padoT, TeKylIero KOHTPOJIsi M MPOMEKYTOYHOH aTTecTAllMH, TPYNNOBBIX W
HHIMBUAYAJIbHBIX KOHCYJIbTAIUH

YKOMILICKTOBaHA CIHEIHATM3UPOBAHHONH MeOCIbI0 M TEXHHYECKUMH CpEICTBAMU
obOyuenus: 40 cronos, 80 cTynbeB; pabodee MECTO MpermoaaBaTelis; MEIOBas JOCKa;, IMPOCKTOP
BENQ 631, pygoHHBI TNpOEKIMOHHBIA OJKpaH, CHCTeMHBIH 00K (Atom2550/41'6/500,
KJIaBUATypa, MBIIIb) TMOJKIIOYCHHBIH B CETh C BBIXOJOM B IHHTEpHET HM JOCTYNIOM B
uHpopmanmonHo-o0pazoBatenbHyt0 cpeny OTU (dbumuan) CI'TY umenu [arapuna HO.A.,
yueOHO-HarsAHbIE TTOCOOUs, 00ecneunBaroie TEeMaTHUECKUEe WILTIOCTPAllMK 10 paboueit
porpaMMe JUCIUTUINHBI

[Mporpammuoe ob6ecneuenne: Microsoft Windows 7, Microsoft Office 2010 (Word,
Excel, PowerPoint), Google Chrome.

PaGouyto nporpammy coctaBui cT. mper. kadenpst I1'H ﬁ/ —  M.N. JlonyxoBa

17. lonojiHeHnsl U U3MeHEeHUs B padoyell mporpamme

Pabouast mporpamMma repecMoTpeHa Ha 3acefaHuu Kadeapsl
« » 20 roja, mpoTokos Ne

3aB. kadenpoii / /

BHecennbie n3aMeHeHus yrBepxkaeHbl Ha 3acenanun Y MKC/YMKH
« » 20 _ roma, mpoTokoi Ne

[Ipencenarens YMKH / /




